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A Hands-On Guide for
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Description:
BISP is committed to provide BEST learning material to the beginners and advance learners.

In the same series, we have prepared a complete end-to end Hands-on Guide for Hyperion
Planning Developers. The document focuses on how to Create Hyperion Planning Data forms.
Join our professional training program and learn from experts.

History:
Version Description Change Author Publish Date
0.1 Review#1 Amit Sharma 18th Aug 2012

www.bispsolutions.com www.hyperionguru.com weblogicexperts.wordpress.com Page 1



Contents

Why We Need Hyperion Planning Data FOTM? .........ooiiiiiiiiiiiee ettt 3
(DY I ool d W @eT0 0] oToT g 1] o1 &3S 3
Data Form Components (DESIZN IMOUE): .....uuiiiiiiiiei ittt ettt e e e et e e e e e bae e e e ebtee e seabaeeeeanbaeeeesnbaeeeeaasaeeeeansaeeeennseneeannsens 3
Consideration While Creating Data FOIM ........iii ittt ciit e s et e e e e tte e e e ebteeeseabteeesenbtaeeesstaeessstaaeesastasassastaeessanes 4

STEPS 10 Create HYPEIION Data FOIM .. ittt sssssssasssassasnenaen 6
Step#1 : Go to Administration>Manager>Forms and Ad HOC Grids.........cueicuiiiiiiiiiieiiiirieeeciiee e scitee e ssire e ssvreeessereeessneeeeeas 6
Step#2: Create Folder(optional) and Click on Create Data fOrM .......cc.uiiiiieiiie ittt rae e e e raeeeaes 6
Step#3: Specify the Data Form Name, Description(optional) and iNSTruCtion. ..........cccccveeiieeeciie e 6
Step#4: Define Layout Rows, Column, Page, PoV, Formula Column, Validation Rules and Properties.........cccccceeeeciveeeeicnnennn. 6
Step#5: Select Dimension Members in each layout Rows, Columns, Page, POV. ........coociiiiiiiiiiee et 7
Step#6: Dimension member can be selected with member relation. ... 8
Step#7 Designing Data FOrm With USer Vari@bles. .......eeei ittt e e e irree e e e e e e e etrrae e e e e e e e e sabraaeeeaeeeenns 8
STEPHE : PreViEW The Data FOIM. e iiciiiieee ettt e e e e e eeeitbaeeeeeeeeeaseassaaeseeesseaasssasaeaseeesasssasaasseseeeesasssssasseeessensasrsseeeeeennnns 11
Step#9 Save Data FOrm and fiNal TOOK. c.....eei e et e et e e st e e e s b e e e e s sbee e e s enbeeeesnbeeesenareeas 12

www.bispsolutions.com www.hyperionguru.com weblogicexperts.wordpress.com Page 2



Why We Need Hyperion Planning Data Form?

Planners and Budget Preparer need some interface to enter data and define planning and budgeting activities. Prior to
Hyperion Planning, the most favorite tools used to be excel speed sheets Hyperion Planning Data Forms are the main input
mechanism to gather end user budgets and forecasts, and oftentimes, are the only component an end user interacts with in
rm adhoc analysis.

Planning. Data Form not only used to a user inputs but also use

Point of View
Data Form Components:
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Properties Layoukt - Other Options EBusiness Rules
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Consideration While Creating Data Form

-Data Form must be associated with Plan Type.
ORACLE’ Hyperion Planning

File  Edit “iew  Administrstion  Tools  Help -:- |

Form and Ad Hoc Grid Management
Folders

l-'_"- Farms —
Propetties

@ Simple Form O Composike Form

Form: |Meeting Expense Forecasting |

Description: |Meet|ng Expense Forecasting |

Plan Type:

Enter Instructions: Plant |

-Once Data form has been created, its Plan Type cannot be changed.
ORACLE’ Hyperion Planning

Eil=  Edit ion

Form and Ad Hoc Grid Management

Folders Simple Form: Operating Expense Planning
i Forms Properties . Layout Other Options Business Rules
7
Plan Type Can’t
i be modified
Simple Form Composite Fi
Farm: |Operatlng Expense Planning |
Description: [operating Expense Planning |
l Plan Type: Plani
Enter Instructions: i) Operating Expenses for the current month shouldn't be greater then 10% of more then the last year operating
ExpEnses,
i) Post: fill the operating expenses, the Forcast plan should be submit ko the budget administrator,
Farms in Forms iiity The date format should be defined considering DOMMIYYY .
e

-The data entered in the data forms, finally saves to the respective plan type it is associated with.

B vear: Fric () [£, scenario: Fareca

Page | EOL_101_1110(+) *| Go
Jan {+) Feb (+) Farmula Label

312100 (+] 10 200 210 L Essbase Cube
o d_____ g
312300 (+) 10 20 30
12400 (+) 10 20 30
312500 (+) 10 0 -

-There should be atleast one member for each Dimension. In the below example, | haven’t added entity dimension in any one of
the axis. Therefore a error message “Not all dimensions are represented in the form”
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Hyperion Planning Lag off ©

Logged In As Administrator Praciog

DataForm
Cells are
read/write

Folders

| @ Mot all dimensions are represented in the form, %] ]

only
I Forms _
simple Form: Operating Expense Planning

Propetties Layout Other Options Business Rules

Point of ¥iew . 2 Grid Properties
‘j F¥13 ’ ‘j Scenario e B titorking ’ Rows
LE [] Suppress missing blocks

‘ |:| Suppress missing data
Page ",

[0t 101 1100,E01 101 L1Z0,€01... 4, Diefaul row height
" Columins

|:| Suppress missing data

bl Columns Default column width

&l validation Rules

Rows m Jan,Feb ", @ Formula Label
1 E312IUD,312200,312300,312400,3.‘. . &

z

‘LAl
Dimension member in PoV, Rows, Column and Page should be level 0 members (except the target version)
Else the data form become read only. As in the below example, East Sales is parent therefore the dataform become read only.
However, on selection of level 0 member, the dataform become read/write.

4 Oracle Hyperion Planning, Fusion Edition ﬁ _j,
ORACLE" Hyperion Planning [;orm\ Page Go
File  Edit sdminigtration Todls  Help - | Be®E | s B a ZRB Y B W Cells are \ [ dantt) Feb (+] Formula Labe]

Interest Income (+) 100 100

read only

Interest Expense (-}
Forms - Operating Expense Planning

Falders

Dividends fram LT Inv in Subs (+)

[-'v Farms Gain (Loss) on Disposal i+)
G0
]| Exchange Rate Gain (Loss) (+)
7 Jani(+) Feb (+) Formula Label
i1a 212 az2 N~
hJ 20 El 25
Dividends From LT Inv in Subs (+ 10 30 40
5ain {Loss) on Disposal (+) 11 30 41
Exchange Rate Gain {Loss) (+) 11 a0 41
- /

-The currency dimension must be set to Local member for multicurrency applications.
As in the below screen shot, user can make entry to Local Currency but in USD and BRL it is marked as Read Only.

& Oradle Hyperion Planning, Fusion Edition @ - B | gé; ~ Page - Saf

ORACLE’ Hyperion Planning d1In As Administrator Pracpp

®HE-BO A~ ) | B

Forms - Operating Expense Planning
Folders

i Farms

Page | WY {(+) | Go

Jan {+) Feb (+) Formula Label

Local {~ UISD (~) BRL i~} Local {~ UISD (~) BRL i~} Formula Label
Interest Income: (+)
hJ

Interest Expense (-}

Dividends From LT Inv in Subs (+)

3ain (Loss) on Disposal (+)

Exchange Rate Gain {Loss) (+)
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Steps to create Hyperion Data Form :

Step#1 : Go to Administration->Manager->Forms and Ad Hoc Grids

ORACLE’ Hyperion Planning

File  Edit

Manage

Manage Database Application

Falders Agprovals

l-"' Forms ap Reporting Application
Data Spurce
Data Load Settings

Initialization

Administration  Tools  Help

Forms and Ad Hoc Grids

N Menus
Smart Lists

' Task Lists
User Variables

4 Businezz Rule Security
Clear Cell Detailz

» Copy Data

Dimensions nE

Alias Tables

Currency Conversions
Exchange Rates

Security Fiters

Step#2: Create Folder(optional) and Click on Create Data form

ORACLE’ Hyperion Planning

File  Edit Admin on

Logged In As Administrator Pracipp

HEREE -

Log off o

Form and &d Hoc Grid Management
Folders

i Farms ‘ = ‘

) Forms

xig
Rename Assign Access ] [ Create Edit Move Delete Assign Access Rename ] Search: & h

Form Folders

E [l
O Dicor
O i Forml

Eresrriptior
This is an sample Data Form

Sample

Step#3: Specify the Data Form Name, Description(optional) and instruction.
Specify the Data Form Name, Description(optional) and instruction which planners can follow while filling the data form. The

instructions can be accessed.

Properties

| S

® Simple Form

Form

(DF
Formi
Operating Expense Planring

0 Zomposite Form

Farm: |Oparatinq Expense Planning

Description: |operating Expense Planning

Plan Type:

Enter Instructions: ) Operating Expense For For the Current Marth sTEOGNE excesd 10% mare then

previous manth forcast,

level approval.

i) Once the Operating Forecast is completed, it can be given ta John for nest

Description

This is an sample Data Form
Sample

Operating Expense Planning

{2 Instructions for Operatina E<yense Planning - Windows Infern... ‘Z"E‘rgl

Erructions for : Operating Expense Planning —
) Operating Expenses for the current month shouldn't be greater then 10% of more then the:
last year aperating expenses. i) Post fill the operating expenses, the forcast plan should be
submit o the budget administrator, iii) The date Format should be defined considering
DDMH{YYYY,

Close

|~
~

12/17/12 10:14 PM Write
12j28(12 8:55PM  Write

Step#4: Define Layout Rows, Column, Page, PoV, Formula Column, Validation Rules and Properties.

| >

Instructions 4
Yiew
Wiew
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ORACLE" Hyperion Planning din s Administrator Fracapp | Help

Fle  Edt : p =R ®E |/ = & AR LN & | ®E-E-E° BB | A

Form and &d Hoc Grid Management

Folders Simple Form: Operating Expense Planning h ]
i Forms Properties | Layout Other Options Business Rules
[ Point of Yiew #1. |2| Grid Properties
E fear 'ER E SCErETiT CE E ‘ersion ’. Rows
E Currency 4, E Entity L [] suppress missing blacks
[ ] D Suppress missing data
Page
Default row height
4 Columns

D Suppress missing data

=[ Columns ] Defaul cobrm width

)
- Yalidation Rules: Grid

[ Rows ] m Period 4. _
—_ =
T Aot 7. N
-
- 4
Forms in Forms )

[ coF .
] Formi +
4

Validate only for pages with existing blocks

walidate only for cells and pages the user has
access to

Step#5: Select Dimension Members in each layout Rows, Columns, Page, PoV.

ORACLE’" Hyperion Planning dIn As Administrator Pr:

File  Edit ¢ I

Form and Ad Hoc Grid Management

el Simple Form: Operating Expense Planning L
Propetties Layout Other Options Business Rules
Point of Yiew 2. 2] Grid Properties
E Year *. E Scenario e B \ersion *. Rows
E Currency . E Entity ’ [ Suppress missing blocks
Oracle Hyperion Planning, Fusion Edition - Windows Internet Explorer
Member Selection
Dimensions | » j|
Members | Varigfles
Row i WEEES Pdar V.9 & @ AV [ -
1 g Account #:

e Mermnber Mam) Alias A Mernber Marne Alias ”~
< | Account Account ~| Account Account -
T +| Stakiskics Skatistics ' IDescendants{3120. .. | IDescendants("Cther Exp (Inc)") -

B | IncomeStatement Incame Statement —' R
L’:IC = 300000 Met In /
[ilka =1 310000 g3l Pretayx Income e =

+ 311000/ Pretax Income Fram Op 4
- 312000 Other Exp (Inc) a
m
312100 Inkerest Incame
312200 Inkerest Expense :ﬂ
312300 Dividends from LT Invir
312400 Gain {Loss) on Disposal ﬂ
312500 Exchange Rate Gain {Lc
*1 320000 Provision for Income Ta
330000 Minarity Interest Inconm
2annnn c [
< < | >
[ Place selection in separate rovs
Help oK Cancel
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Step#6: Dimension member can be selected with member relation.
Dimension member can be selected with member relation functions as given below. In addition to this, we can also specify the

alias name to make it east selection.

{= Oracle Hyperion Planning, Fusion Edition - Windows Internet Explorer

Member Selection
Dimensions | j|
Members | Wariables
' = N
a0 [[Pewr Y. W E @ AV -y
IMember Mame Alias Wember Name n J ~ Member Name Alias Diescription
Alias [ o | I |- ——
-| Account Acce = ~| Account Account
£l | = A —
+| Statistics Statis ¥ Member Name:Alias IDescendants(312000) IDescendants)"Cther Exp (Inc)") Other Exp (Inc)
Aliaz:Membe - —
- | Incomestatement Incor Alas:Member Name itatement H ~
~| 300000 Met T Additional Dizplay Properties b Description ]
-1 310000 Total PrECECTTOOME Lol 1 ——— |
+1 311000 Pretax Income From Operations Pretax Income From Op...
—| 312000 Cther Exp (Inc) Other Exp {Inc) a
31z100 Interest Income Interest Income
312200 Interest Expense Inkerest Expense :ﬂ
312300 Dividends from LT Inv in Subs Dividends from LT Invin ...,
312400 Gain (Loss) on Disposal Gain {Loss) on Disposal ‘_]
312500 Exchange Rate Gain (Loss) Exchange Rate Gain (Loss)| =
*1 320000 Provision For Income Tax Pravision for Income Tax
330000 Minotity Interest Income Minarity Inkerest Income
340000 Earnings from Investments in Subs | Earnings from Investme. .. 2 P
[ Place selection in separake rows
Help oK Cancel

Step#7 Designing Data Form With User Variables.

The Data Form can be designed with variables to make it flexible and single point of administration. Some components are
variable by nature i.e current month, current year etc. We can create user defined variables to turn it to dynamic rather than
constant. Below are the steps one can use to

Creating User variables.

g3~ _éHyperion Shared Serv... @Web Launcher fFar Ad. .. E hktp: ffeducation,orac, .. |

ACLE’ Hyperion Planning

Hep = |M@ @ &

Tools

ORACLE’ Hyperion Planning

Jser Wariables

Forms and Ad Hoc Grids

Menus

Form and Ad Hoc Grid Application 4
Faold . . Smart Lists
Ssimple Form: Approvals - » Task Lists Add Dt.alete Save
Properties Wap Reporting Application T = User Yariables
Data Source L3 Business Rule Security L Dimension User Yariable Marne Use Context
Data Load Setting= = =l Detai t 5 - q
5 vear - Lear CellDetale {= Add User Variable - Windows Internet Explorer
Initialization 3 Copy Data -
. Add User Yatiable
E Currency 4 Dimensions
e - Dimension Name: Period »
Alias Tables
User Wariable Name:
Currency Coenversions Curr_Maonth]
Exchange Rates Lse Conkexk: D
Security Fiters
Help Ok Cancel
< L
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ORACLE’ Hyperion Planning

Fle  Ecit Wiew Administration Tools  Help

Manage User Wariables
Falf

Delete Save

User Variables

Dirnension User Variable Marme Use Context
[ period Curt_Month (|

Once the variable has been created, you can initial it. In order to initialize the variable select File—> Preferences. The below screen
shows initialization of variable. The Curr_Month variable has been initialized with Jan Month.

ORACLE Hyperion Planning Logged In As Ad

File Ecit ‘iew Administration  Tools  Help == ReoE |A888 [ 2 *® E-E-.E°C : |D g |=

User Preferences
Falf .
Application Settings Display Cptions Printing Cptions | User Yariables

Dimension User ¥ariable Name  Selected Member

= Oracle Hyperion Planning, Fusion Edition - Windows Internet Explorer

Member Selection

Dimensions | j|
Members

e Py V. =

Member Mame Member Mame

-| Period -| Period

BegBalance Jan

-| YearTotal

-1 gt
Jan 'ﬂ

Feb

For

Mar —

e T 4
A “
4+ 04

[E:3
[E3

t

[
(554
[~
(R

Help [u]q Cancel

The same User Variable has been used here instead of constants.
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racle Hyperion Planning, Fusion Edition - Windows Internet Explorer

Member Selection

Dimensions j|

Members ‘ariables

A ]

Member Mame Member Mame
-| User Yariables - Period
Curr_Manth=3an &Curr_Month
-| Substitution Yariables E
- Attributes
e

< | &

[ Place selection in separate columns

Help QK Cancel

Similarly set the values for all Dimension members in PoV, Column and Rows

ORACLE" Hyperion Planni Logged Tn As Administr

File  Esit Administration  Toole  Helo m & hacll S i o B R : # P "E -E .| |

Farm and Ad Hoc Grid Management

Falders
Point of Yiew #. &l Grid Properties
7 Forms E F¥13 'R E Forecast iR E Working #5. | Rows
E Local 4. E ED1_101_1110 4, d SyEEsHE
(= Oracle Hyperion Planni Fusion Edition - Windows Internet Explorer
Member Selection
Dimensions | Year j| <
Members | Variables
& .
BB [ fwhs TWE @ ;
(= —
Member Mame Member Mame \"
~| Year ~| Year
Fv7 Fris
FY0& =| Scenario
F09 Forecast
Fri0 4 | [ - version
Fi11 ‘working
Forms in Forms Fy1z a ! Currency
Hycor 13 Local |
] Form1 = i
._._I ) ) ﬂ Entity |
1] Dperating Expense Planning E01_101_1110
N i !
< | > < | =
Help o4 Cancel

The Final layout looks like this way.
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ORACLE" Hyperion Planning

File  Edit

Farm and Ad Hoc Grid Management

REIEEE Simple Form: Operating Expense Planning
l-." Farms Properties | Layout. Other Cptions Business Rules
Point of view 1.
H Fy¥12 . B Forecast . B ‘working 4,
E Local # E MA "
Page
Columns
A
Rows m &Curr_Month 4,
1 Ealzmo,mzzoo :
e

Step#8 : Preview the Data Form.

Once all members in layout have been defined, one can click on previous to have the actual view of the data form before you

save it finally.

[l

(3]

ORACLE’ Hyperion Planning Loaged In s Administrator Prachpp | Hep | Lagorf ©
4 Administration 3 | I"j i | : Ei
Form and &d Hoc Grid Management
Folders
Point of Yiew #1. 2] Grid Properties
7 Forms E FY13 . E Forecast . E ‘Working #. | | Rows
E Local 4, E 0 4, [] suppress missing blocks
D Suppress missing data
Page
Default row height
Columns
I:‘ Suppress missing data
hd Columns Default calumn width
A
|2l validation Rules: Grid
Rows |;|:| Jdan i, -
A
1 E312100J31220&312300,312400,3... "
o “
-
{= http:/#10.184.135.104: B300/HyperionPlanning/EnterData. jsp?Application=PracApp@Application=Praca - Windows ... | b 4
i feal el 3
j =] s’ i ) /
Jan {+) I%
Faorms in Farms FZI00(+) x
[Fcor 312200 (-) ers with access to this farm
] Formi i N
[ operating Expense Flanning S0 () 285 With excsting biocks
312400 (1) - Hls and pages the user has
s Preview Mode
< | >
Preview Save Save As.. Previgus Next Cancel Finish
< | (&
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Step#9 Save Data Form and final look.
ORACLE' Hyperion Planning

File  Edit Administration  Todls  Help _:- ‘ @

Select Form
Falders Form Description
. CDF This is an sample Data Form
I Forms Formi Sample
(Operating Expense Planning (Opegating Expense Planning

Forms - Operating Expense Planning

Folders ﬁ o = Data Validation Messages [ L
i iy "Ly
¢ Forms Operating Expenses Can't be E
Page | EOL_101_1110{+) | &o 2ero or negative :
Jan (+) Feb i+) Formula Label &
312100 (+) 10 200 210 B
=
312300 (+) 10 20 a0 g
312400 (+) 10 20 a0 H
@
w
312500 (+) 10 0 30
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